2REHH - Head of Household Narrative

REHH Layout
2
REHH Field Descriptions
3
REHH Query/View Mode Description
4
REHH Add Mode Description
4
REHH Update Mode Description
5
REHH Special Features
6
REHH Field Mapping
6


REHH - Head of Household Narrative

Updated:  04/29/04
Purpose

Authorized users use the Head of Household (REHH) screen to view, add, and update head of household information.

Access

Authorized users access the REHH screen through the Client sub-menu under MMIS on the main menu title bar. This screens display in query mode upon access. Once the user enters information into the key field(s) and clicks the Retrieve button, the screen mode changes to:
· Update mode, providing the user has update authorization; or

· View mode, if the user does not have update authorization.

· ADD mode, providing user the user has update authorization.

Authorized users access the screen in add mode by clicking on the Add button. If the user does not have update authorization, the Add button will be grayed out.

Contents

Head of household (HOH) refers to individuals who are the head of a household where Medicaid-eligible clients live. This individual may or may not be Medicaid eligible.

The process for adding a client begins on REHH. Each client added on REBA must be associated with an HOH MID entered on this screen.

The Residence Address of the HOH is listed along with the Mailing address.

REHH Layout

Updated:  08/28/03
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REHH Field Descriptions

Updated:  08/06/04

	Screen Field

	Description

	HOH MID
	System-generated SAK that uniquely identifies a head of household. The MID for the head of household is carried on the T MEDCD ID table.

	Name (First)
	First name of the person.

	None (Middle Initial)
	Middle initial of the person.

	None (Last)
	Last name of the person.

	None (Suf)
	Person's name modifier (e.g., junior - JR, the third - III, etc.).

	Address Line - 1
	First line of the recipient's address (Apt #, Suite #, Lot #, etc).

	City Code
	Code that indicates the town in an address.

	None
	Recipient's city of residence.

	Address Line - 2
	Recipient's street of residence.

	State
	Recipient's state of residence.

	Zip
	Recipient's zip code of residence.

	County Code
	Code identifying the county in which a client resides.

	Region
	Code indicating a geographic or geopolitical district of the state. 

	Address Line - 1
	First line of the recipient's address (Apt #, Suite #, Lot #, etc).

	City Code
	Code that indicates the town in an address.

	None
	Recipient's city of residence.

	Address Line - 2
	Recipient's street of residence.

	State
	Recipient's state of residence.

	Zip
	Recipient's zip code of residence.

	Add
	Date that a specific field or segment of information was added to the Medicaid Management Information System (MMIS). 

	Changed
	Date the affected data or record segment was last changed. 

	Clerk
	Internal ID for a clerk. Assigned by EDS at the time the user is added to the security system. Identifies clerk who made the last change, addition, or information request.


REHH Query/View Mode Description
Updated :  01/03/03

Query Mode 

To view the client head of household information, the user enters the head of household MID and clicks the Retrieve button. The system returns the data matching the search criteria. The system displays an error message if the search does not return a match, or if the key field is invalid.

View Mode

The information contained on the top portion of the screen is the head of household’s residence address. The lower portion of the screen contains the head of household’s mailing address.

When the address information is stored in the database, it will have an address type indicator to determine the type of address. The two types of address are M for mailing and R for residence. 

Users change the residence address on the REHH screen. Users change the mailing address for a client in the mailing address area of the REHH screen. For reconciliation purposes, it is highly recommended that users rely on address change transactions from EPICS to keep address data up to date, and to refrain from making online updates.

REHH Add Mode Description

Updated:  09/19/03

Users access the REHH screen in add mode by clicking the Add button. The user must enter valid information in required fields. All other updateable fields are optional. The system indicates that a field is updateable by its color. Refer to the PowerBuilder Appendix for more information on color standards.

The user enters the Head of Household (HOH) MID, name, resident address, and mailing address, including the zip code. The system fills the city name, county code, and state based on the zip code. 

If the user does not enter a mailing address for the HOH, the system will fill the mailing address fields with the resident address field information.

Invalid Data

The system prompts the user if validation problems exist with the data entered on a field-by-field basis. If the user entered the data in error, the system displays a message explaining the nature of the error and does not advance the cursor to the next field until the user corrects the error. Field validation errors are only one type of error; the user may encounter other errors when saving the information.

Saving the Request

The user clicks the Save button to save the information. The system may alert the user if errors other than field validation errors are present. 

When the save completes without error, the system updates the appropriate tables. The system returns the screen to update mode after the record is saved.

Default Values

	Screen Field
	Default Value

	Add
	Current Date

	Changed
	Current Date

	Clerk
	User ID

	Mailing Address
	Defaults to Residence Address if not entered.


REHH Update Mode Description

Updated:  09/19/03

Users access the REHH screen in update mode after performing a successful query. The user updates the name, resident address, and/or mailing address. The user may make changes to all updateable fields. The system indicates a field that is updateable by its color. Refer to the PowerBuilder Appendix for more information on color standards.

Invalid Data

The system prompts the user if validation problems exist with the data entered on a field-by-field basis. If the user entered the data in error, the system displays a message explaining the nature of the error and does not advance the cursor to the next field until the user corrects the error. Field validation errors are only one type of error; the user may encounter other errors when saving the information.

Saving the Request

The user clicks the Save button to save the information. The system may alert the user if errors other than field validation errors are present. The system may provide:

· A cross-edit error message, which occurs when information in one field conflicts with information entered in another field. The system displays an error message. The user clicks OK, the error message clears, and the system positions the cursor in one of the fields containing the error.
When the save completes without errors, the system updates the appropriate tables. The system returns the screen to update mode after the record is saved.

REHH Special Features

Updated:  09/19/03

Edits

	Screen Field
	Query Mode Edit Criteria
	Add Mode Edit Criteria
	Update Mode Edit Criteria
	Error Message Number

	None
	
	 
	 
	 


Cross Edits

	Screen Fields
	Description

	None 
	 


Action Buttons

None

Double Click Fields

None

Tabbed Screens
None

Other Information
None

REHH Field Mapping

Updated:  08/28/03

	Screen Field

	Database Field

	Query Mode
	Add Mode
	Update Mode
	Field Length
	Format


	HOH MID
	head_of_hse_unq_id
	K
	K, R
	K
	11
	Alpha-numeric

	Name (First)
	pn_nam_fst
	
	R
	O
	15
	Alpha-numeric

	None (Middle Initial)
	pn_nam_mddl_intl
	
	O
	O
	1
	Alpha-numeric

	None (Last)
	pn_nam_lst
	
	R
	O
	20
	Alpha-numeric

	None (Suf)
	pn_nam_mod
	
	O
	O
	3
	Alpha-numeric

	Address Line - 1
	re_addr_fst_line
	
	R
	O
	23
	Alpha-numeric

	City Code
	twn_cde
	
	R, L
	
	3
	Alpha-numeric

	None
	re_addr_city
	
	R
	
	18
	Alpha-numeric

	Address Line - 2
	re_addr_snd_line
	
	O
	O
	23
	Alpha-numeric

	State
	re_addr_state
	
	R, L
	
	2
	Alpha-numeric

	Zip
	re_addr_zip
	
	R
	O
	10
	Numeric

	County Code
	cnty_cde
	
	
	
	2
	Numeric

	Region
	dist_cde
	
	
	
	1
	Alpha-numeric

	Address Line - 1
	re_addr_fst_line
	
	R
	O
	23
	Alpha-numeric

	City Code
	twn_cde
	
	R, L
	
	3
	Numeric

	None
	re_addr_city
	
	R
	
	18
	Alpha-numeric

	Address Line - 2
	re_addr_snd_line
	
	O
	O
	23
	Alpha-numeric

	State
	re_addr_state
	
	R, L
	
	2
	Alpha-numeric

	Zip
	re_addr_zip
	
	R
	O
	10
	Numeric

	Add
	dte_add
	
	
	
	8
	Numeric

	Changed
	lst_chg_dte
	
	
	
	8
	Numeric

	Clerk
	clerk_num
	
	  
	 
	3
	Alpha-numeric
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