Keydata Export Procedure

To export data to State EMS via e-mail you
will see the following screens and do the listed

procedures:
| Report from Patient Data
1. Log on to your KeyData Program

2. The screen to your left will be the first

one you see after your log on is
l EMScan/KeyData complete.
3. You can use one of two areas to initiate

wa Yy the export process:

a. The File menu at the top of the

i task bar (outlined in yellow)or

g b. The Export to Idaho EMScan
bar located at the right of the

main screen (outlined in red)

Enter Patient Care Reports

| ' Export to EMScan =] 3 |4

= . After initiating the export procedure via
* Export all records that have never been exported: - -
~ Expor by Ialdent Bt ranae the File menu or Button on the main
£ Export by Entry Date range screen, you will see the screen to the
" Re-Export by Export Date range |eft
. Select one of the 4 export options that’s
Rk TETHEEN R P in the upper portion of this screen.
Ao Re-Expor? I . If exporting by date range, fill in the
- Dates __ Through___fields
File M 4 i - . - .
& Name| oo n srowse | . The last thing to do in this box is to

check the file name and export it to
disk, which the picture to the left shows
or to use the “browse” button and send
the data to your desk top or another file
that you will make and press export.
5. To send the data electronically to State
EMS you will create a new e-mail, and
provide the following information in
the body of the e-mail:

a. Agency name / Agency #

b. Date range of the data

c. How many PCR’s you sent

Export | Cancel |

. — w =
Save As HE
Save in: Ia ldaho EMScan KepData j = |‘_‘*'F EE-
| 1Data

e [ == | 6. To finish the process, attach the data

sove os e BN B [Ee that you exported to your desk top or
L other designated location to the e-mail
Ceiepa| and send to: Kim Martin

idahopcrs@dhw.idaho.gov



mailto:idahopcrs@dhw.idaho.gov

Windows Keydata Export Choice Information

T 1daho EMS can/KeyData 2000
File Reports Utilities Window Help

" Export all records that have never heen exported
@ Expart by Incident Date range

= Export by Entry Date range

" Re-Export by Export Date range

Dates [01/01/2006 || Thraugh [ 013152008

Allows Re-Expont? [~

File Mame | aliddemo.bin

Export Cancel

b
EMS Data Systems, Inc.
Tucson * Scottsdale « Boulder

Information Solutions for the
Heatthcare ndustries

When exporting Keydata PCR’s you have four choices that are listed in the picture above. If you want to export
by date range and are unsure which reports have been exported you can click on the “Billing/Misc.” tab, go to
the bottom right hand side of the box to view whether or not the report has been exported. The picture below
shows you where you can look to see if your report has been exported.

& Patient Care Reports - Idaho EMScan/KeyData 2000

il File Reports Utilities Window Help NEIE|
Patient Care Reports
Incident / Patient | Scene | Assessment  Billing Misc | Treatment / Crew | Chart / Narrative
EEREI S AT S e = Patiem| Mileage
Bill to Hame: | To SCEHEI— iz |

Address: To Dest I
| I jl B Totall
Phone:l( i

) Contact with CM1 CM2 CM:
Emplwe'-| BloodFluids? [~ [ [
Phﬂne=|( ] - Report Filed?l -I
Physician:l j
Universal Precautions
Medicaid: Research Cude:l CM1 CM2 CM:
S Mask[” [T [
Medicare:
Gloves[ [ [
Insurance#:l Eve Protection| | [ [
Details: -l Gown[ [ [
= Entry Dat 'IDQIDQIEDDE
Auto: = el
o Exported? [y | Dater |05/10/2004
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