Application for Licensure 

Initial Application:       
Re-Application:      
I, Type Name Here, Type Title Here, hereby make application to operate a Children’s Residential Care Facility to provide services in the State of Idaho at:

Facility/Agency Name:   Type Facility Name Here
Address: 
    Type Facility Address Here 




    
    City, State Zip Code
Phone Number: Type Phone Number Here
Fax Number: Type Facility Fax Number Here
E-mail: Type e-mail Address Here
§16.06.02.500 through 599 RULES Governing Standards for Child Care Licensing

(Remember to consult the rule in the section listed above for additional details not listed directly on the application but are required in statement, policy, procedure or description submitted to the Department).

Policies and Procedures

§802.  Attach written policies and procedures for review addressing the licensing standards in sections 800 through 899 of these rules.

Type Statement Here
Base Camp Requirements

§805.,01 a. through g.  Attach written base camp policies and procedures which require, at a minimum, the following:

· Staffed and monitored twenty-four (24) hours a day when there are children in care;

· Maintenance of current staff personnel files;

· The names of all staff and children in each group;

· Master map of all activity areas used by the program;

· Documentation of each group’s expeditionary route, schedule, and itinerary;

· Current communication logs of each field group away from the base camp; and

· An annual emergency response plan developed by the organization.

Type Statement Here
 §805.02  Attach documentation verifying the organization’s compliance with all federal, state, and local regulations.
Type Statement Here
 high adventure requirements

§806.02 a. through f., 03.  Attach written policies and procedures which require, at a minimum the following:
· Training, experience, and qualifications for leader and staff;

· Specific staff-to-participant ratios appropriate to the activity;
· Classification and limitations for each child’s participation;

· Arrangement, maintenance, and inspection of the activity area;

· Appropriate equipment and the inspection and maintenance of the equipment; 

· Safety precautions to reduce the possibility of an accident or injury; and

· The activity leader must be at least twenty-one (21) years of age and have documentation of training and experience in the specific activity.

Type Statement Here
Staff qualifications
§810.  Attach documentation of all qualifications of all staff, interns, and volunteers, as outlined in this section and maintained in a personnel file and made available upon request.  

· The following is required on all personnel:  

· A completed criminal history check as required by IDAPA 16.05.06 “Rules Governing Mandatory Criminal History Checks;”
· Work experience; 

· Education; and

· Classroom experience.

NOTE:  Submit a roster identifying all staff and their current job position(s).  Include documentation of the qualifications for the Chief Administrator, Field Director, Senior Field Staff, and the Program Consultant.

Type Statement Here
§810.01a. through d.  Attach documentation with the application for the Chief Administrator’s qualifications:

· Proof of age at least twenty-five (25) years of age;

· Two (2) years experience working with children and three (3) years experience in staff supervision and administration;

· At the time of appointment have, at a minimum, a Bachelor’s degree in a relevant discipline; or have completed a career development program which includes work related experience, training, or college credits that provide a level of achievement equivalent to the Bachelor’s degree; 
· Have a minimum of thirty (30) semester hours or forty-five (45) quarter hours in recreational therapy or related experience or one (1) year of outdoor youth program field experience; and 

· Demonstrate or obtain proficiency in the required training criteria specified in Subsection 812.02 of these rules.

Type Statement Here
§810.02 a. through e.  Attach documentation with the application for the Field Director’s qualifications:

· Proof of age at least twenty-five (25) years of age;

· Have a minimum of thirty (30) semester hours or forty-five (45) quarter hours in recreational therapy or related experience, or one (1) year of outdoor youth program field experience;

· Have a minimum of forty (40) twenty-four (24) hour field days of program experience or equivalent experience in outdoor programs documented in his personnel file; and

· Demonstrate or obtain proficiency in the required training criteria described in Subsection 812.02 of these rules within ninety (90) days of assuming administrative responsibilities and prior to any provision of direct care to children; and 

· Be currently certified to provide cardiopulmonary resuscitation (CPR) and first aid.

Type Statement Here
§810.03 a. through e.  Attach documentation with the application for the Senior Field Staff’s qualifications:

· Be at least twenty-one (21) years of age;

· Have an associate degree or high school diploma or equivalent with thirty (30) semester hours or forty-five (45) quarter hours of education and training or comparable experience and training in a field related to recreation and adventure activities;

· Have a minimum of forty (40) twenty-four (24) hour field days of program experience or equivalent experience in outdoor programs documented in his personnel file;

· Demonstrate or obtain proficiency in the required training criteria described in Subsection 812.02 of these rules prior to assuming direct care responsibilities; and

· Be certified to provide cardiopulmonary resuscitation (CPR) and first aid.

Type Statement Here
§810.04 a. through d.  Attach documentation with the application for the Field Staff’s qualifications:

· Be at least twenty-one (21) years of age;

· Have a high school diploma or equivalent;

· Have completed staff training and field course work as required by Subsection 812.02 of these rules prior to assuming direct care responsibilities; and

· Be certified to provide cardiopulmonary resuscitation (CPR) and first aid.

Type Statement Here
§810.05 a. through b.  Attach documentation with the application for the Program Consultant’s qualifications:

· A licensed physician; 

· A licensed treatment professional including either a licensed psychologist, certified social worker, marriage and family counselor, or professional counselor; 

· Knowledge of the physical and emotional demands of the program; and 

· Availability of any consultants to program participants upon the recommendation of the field director or senior field staff.

Type Statement Here
§810.06. a. through e.  Attach documentation with the application for the Intern’s qualifications:

· Be in a learning program to meet personal educational goals;

· Be at least nineteen (19) years of age;

· Have at least a high school diploma or its equivalent;

· Have completed staff training and field course work as required by Subsection 812.02 of these rules prior to assuming direct care responsibilities; and
· Be under the supervision of a licensed therapist if they are in a clinical internship pursuing a professional degree or license.
Type Statement Here
§810.07. a. through c.  Attach documentation with the application for Volunteers’ qualifications:
· Be at least eighteen (18) years of age;

· Be under the direct, constant supervision of qualified staff; and
· Have completed the staff training and course work required by Subsection 812.02 of these rules prior to assuming direct care responsibilities.
Type Statement Here
Staff Health requirements

§811.  Attach written organizational policies and procedures assuring there is a written health statement verifying a staff member’s physical fitness to perform the duties of their job.
· The health statement must be completed by a licensed physician, physician’s assistant or nurse practitioner; and
· The health statement must be in a format which clearly describes the physical demand of the job and the environmental conditions the staff member being evaluated is required to work in.
· Documentation of the health statement AND review of this statement by the organization’s administrator or designee must be maintained in the staff’s personnel record; and
· The health statement will be updated at least every three (3) years.
Type Statement Here
Skills and training

§812.,01., 02.,a through o.  Attach documentation for skills and training for each staff, intern, and volunteer and must be kept on file at the base camp.

· Each staff must demonstrate specific skills to the administrator or designee, prior to assuming field supervision; 

· Training must supplement any deficiencies and curriculum will include at a minimum:

· Four (4) days of practicum field training;

· Supervision of program participants;

· Water, food, and shelter procurement, preparation and conservation;

· Low impact wilderness expedition and environmental conservation skills and procedures;

· Child management including containment control, safety, conflict resolution, and behavior management;

· Instruction in safety procedures and safe equipment use of fuel, fire, and life protection;

· Sanitation procedures related to food, water, and waste;

· Special instruction for staff who conduct and staff who supervise high adventure activities;

· Wilderness medicine, including health issues related to acclimation, exposure to the environment, and environmental elements;

· First aid kit contents and use;

· Navigation skills including map and compass use, contour and celestial navigation, and Global Positioning System (GPS);

· Local environmental precautions, including terrain, weather, insects, poisonous plants, wildlife, and proper response to adverse situations;

· Report writing, including development and maintenance of logs and journals;

· Knowledge of federal, state, and local regulations including Idaho State Department of Health and Welfare, Idaho State Department of Fish and Game, Idaho Outfitters and Guides Board, and State and Federal land use agencies; and
· Ongoing training for direct care staff to upgrade their skills, including mandatory training to maintain skills, certifications and licenses.
Type Statement Here
Staff ratios and group size

§813.01.and 02.  Attach written policies and procedures of staffing ratios which require, at a minimum, the following:
· One (1) staff for every four (4) children or fraction thereof, but where there are less than four (4) children there must be at least two (2) staff;
· Where the gender of a group is mixed, there must be at least one (1) female staff and one (1) male staff member; 
· Interns and volunteers must never be counted in the staff ratio and never have sole responsibility to supervise youth.
Type Statement Here
prohibition of alcohol or controlled substances
§814.  Attach written policies and procedures assuring staff who are engaged in field activities are prohibited from using alcohol or controlled substances or any other substances that impairs their ability to function and ensure the health and safety of program participants.
Type Statement Here
assessments
§821.01.,02.,03. Attach written policies and procedures for to preadmission and subsequent assessments.

· xe "Preadmission Assessment, ChildrenÕs Therapeutic Outdoor Programs"Preadmission assessments must be done for each child by a qualified treatment professional familiar with the children’s therapeutic outdoor program prior to enrollment. This must include a review of the child’s social and psychological history.

· xe "Subsequent Assessments, ChildrenÕs Therapeutic Outdoor Programs"Subsequent assessments must be done at least one (1) week before the child leaves for the field portion of the program away from the main base of operations. The assessment must include:

· An interview with the child by the senior field staff assigned to the child’s field experience prior to entrance into the field; and
· A review of the child’s health history and physical examination by a medically trained field staff assigned to the child’s field experience.
· For a child with a history of psychological problems, a psychological evaluation must be obtained and reviewed by the multidisciplinary team prior to the child’s entrance into the field portion of the program.
Type Statement Here
physical examination

§822.,01.,02., 03.04.  Attach written policies and procedures for children’s physical examinations that include, at a minimum:
· A child must have a physical examination within thirty (30) days prior to entrance into the program;

· The child’s physical examination must be documented on a standardized format at the time of the physical examination that includes the following information: 

· A urinalysis;

· A pregnancy test for each female participant;

· A physical assessment to determine fitness given the climate and temperature in which the child 

will be participating, and the child’s age, weight, and physical condition; and 

· A determination whether detoxification is indicated for the child prior to entrance into the field portion of the program.

· For children coming into the program from axe "Prior Physical Examination, ChildrenÕs Therapeutic Outdoor Programs" residential care facility, their current physical examination must include the requirements of Section 571 of these rules, meets the criteria provided in Subsection 822.01 of this rule, and occurred prior to entrance into the field; xe "Medical Special Needs, ChildrenÕs Therapeutic Outdoor Programs"
· If a child is currently taking or has been taking prescribed medication within the past six (6) months prior to placement in the children's therapeutic outdoor program, the physical examination must include documentation of the medication(s) and approval for participation in the program with a description of any possible special needs due to the use of medication in said environment;xe "Physical Examination Availability, ChildrenÕs Therapeutic Outdoor Programs"
· The physical examination form must be maintained at the base camp and a copy carried by staff in a waterproof container when the child is away from the base camp;
· A child’s physical examination must be kept in a way that assures the confidentiality of all medical and identifying information.
Type Statement Here
§823.,01.,02.  Attach written policies and procedures for determining the grouping of children by age and ability in the Children’s Therapeutic Outdoor Program including, at a minimum:
· A child admitted to the program must be at least eleven (11) years of age and less than eighteen (18) years of age, unless the child meets the definition of care provided in Sections 010,530, and 531 of these rules;
· The placement of children is determined by a licensed treatment professional familiar with the program.;

· Children eleven (11) through thirteen (13) years of age are assessed for placement in a younger program group or in an alder program group;
· Decisions related to the grouping of children must be based on the child’s physical, mental, and emotional maturity needs and documented in the child’s record

Type Statement Here
expeditions

§824.,01 through 09.  Attach written policies and procedures for expeditions for any excursion that take the children away from the base camp.  
· A written description of expedition programing approved by the organization’s governing body and signed by the Chief Administrator. The expedition must not expose children to unreasonable risk;

· An expedition’s groups size must not exceed fifteen (15) children;xe "Wilderness First Responder (WFR), ChildrenÕs Therapeutic Outdoor Programs"
· At least one (1) staff member per expedition group must have a current WFR Certificate; xe "Global Positioning System (GPS), ChildrenÕs Therapeutic Outdoor Programs"
· Each group must be equipped with a GPS system for use on all expeditions; 

· A staff briefing must be completed prior to any expedition, and at a minimum, must include the following: 

· The expedition route, terrain, time schedule, weather forecast and any potential hazards;

· Any procedures unique to that expedition; and

· Participant backgrounds and any potential problems.xe "Expedition Evaluations, ChildrenÕs Therapeutic Outdoor Programs"
· Each expedition must be evaluated at least every seven (7) days, either in person by a field director or as detailed in the organization’s approved policies and procedures. For expeditions longer in duration than three (3) weeks, on-site visits by a field director must occur at minimum increments of three (3) weeks; xe "Staff De-Briefing, ChildrenÕs Therapeutic Outdoor Programs"
· Staff must be de-briefed after returning from any expedition;xe "Participant De-Briefing, ChildrenÕs Therapeutic Outdoor Programs"
· Children must be de-briefed after returning from any expedition. The de-briefing must include a written summary of the child’s participation and progress achieved and be retained in the child’s record for a minimum of seven (7) years.

Type Statement Here
safety

§825.,01., 02.  Attach written policies for safety procedures and equipment.
· Each program participant must receive instruction on environmental hazards and precautions; 
· A sufficiently supplied First Aid Kit must be available at all times that meets the standards of an appropriate national organization for the activity being conducted and the location and environment being used;
· First Aid Kit must be reviewed by new staff for its contents and use;
· First Aid Kit must be reviewed at least annually by all staff for its contents and use; and
· First Aid Kit must be inventoried after each expedition and restocked as needed.
Type Statement Here
communications

§826.,01.,02.,03.  Attach written policies for a communication system.

· A reliable two (2) way radio communication with extra charged battery packs for each group away from the base camp;

· A back up plan for re-establishing communication to be implemented in the event regular communication fails;

· Daily verbal communication between each field group and the base camp unless alternative arrangements have been made and documented in a communications log maintained at the base camp and must never exceed seventy-two (72) hours;

· Documentation of communications in a log maintained at base camp; and

· Immediate access by base camp support personnel of emergency telephone numbers, contact personnel and procedures for an emergency evacuation or field incident requiring emergency medical support.

Type Statement Here
emergency plan

§827.,01.,02.  Attach written policies for a an emergency plan and procedures for evacuation, disasters, medical emergencies, hostage situations, casualties and missing children that include at a minimum:
· Designation of authority and staff assignments;

· Transportation and relocation of program participants when necessary; 

· Instructions to all participants on how to respond in the event of an emergency;

· Notification to the base camp of the nature of the emergency and an accounting of each participant’s location and status;

· Supervision of program participants after an evacuation or a relocation; 

· Arrangements for medical care and notification of a child's physician and identified parent or guardian; 

· Emergency plan drills must be conducted and recorded at least annually.

Type Statement Here
expedition and hiking limit requirement

§828.,01.,through 06.  Attach written policies for expedition and hiking limit restrictions.

· Hiking must not exceed physical capability of the weakest member of the group;
· No hiking is allowed when the maximum temperature exceeds ninety-five (95) degrees Fahrenheit;

· A pre-approved contingency plan when a child is unable or refuses to hike including the group must not continue hiking unless it is necessary for obvious safety reasons.  The contingency plan must assure staff coverage and communication between groups if the group is split;

· Copies of map routes, anticipated schedules including arrival and departure times must be maintained by the field staff and base camp when a group is on an outing away from the base camp;

· Staff must closely monitor children for acclimation to the temperature, climate, altitude, environment and situation;

· There must be a common written log signed and dated by the participating staff immediately following the termination of an outing away from the base camp. 

· The log must include information on health problems, accidents, injuries, medications used, behavioral problems, and unusual occurrences;

· The log must be recorded in permanent ink with any corrections initialed and dated.

Type Statement Here
water requirements

§829.,01.,through 06.  Attach written policies for water requirements.

· Children must be provided with six (6) quarts of potable water a day, unless a child’s weight exceeds one-hundred-fifty (150) pounds, then one (1) quart of additional potable water will be provided for every twenty-five (25) pounds of body weight over one-hundred-fifty (150) pounds;

· The program must encourage each child to consume at least three (3) quarts of potable water per day;

· When the temperature is eight (80) degrees Fahrenheit or higher adequate water must be available for coating each child’s body for purposes of cooling;

· When water caches are used, these must be placed at predetermined sites prior to the day the group leaves the camp.  Field staff must verify the water cache locations before the group leaves the base camp each day;
· Expedition groups must not depend on aerial drop for their water supply.  The use of aerial water drops must be used only in the event of an emergency;

· Water from a natural source used for drinking or cooking must be treated to eliminate health hazards; and 

· Supplies of electrolyte replacement must be available in quantities determined by the group size and environmental conditions.

Type Statement Here
nutritional and sanitary requirements

§830.,01.,through 05.  Attach written policies for nutritional and sanitary requirements.

· A menu approved annually by a professional nutritionist or dietitian, with knowledge of program activity levels and environmental factors.  The menu must list the necessary or recommended food supplies and caloric intake for each group;

· The menu must be readily available and any change or substitution noted on the menu

· Menus must be maintained on file for six (6) months;

· Each child must be provided a sufficient amount of foods and calories based on the approved menu including fresh fruit and vegetables at least twice a week;

· The menu must take into consideration the special nutritional needs of children including food allergies or religious restrictions;

· The cleansing of hands is required after each latrine use and prior to food preparation and consumption.

Type Statement Here
health care

§835.,01.,through 06.  Attach written policies for health care.

· First Aid treatment must be provided in as prompt a manner as the location and circumstances allow; 

· Children with an illness or physical complaint needing care or treatment beyond what can be provided in the field must be immediately transported to appropriate medical care;

· Complaints or reports by a child of illness and injuries must be recorded in the daily log along with any treatment provided;

· There must be no negative consequences imposed on a child for reporting an injury or illness, or for requesting to see a health professional;

· Children’s hydration, skin condition, extremities, and general physical condition must be evaluated and recorded in the daily log on a daily basis;

· At least every seven (7) das, each child’s physical condition must be assessed by a Wilderness First Responder (WFR), an emergency medical technician (EMT), or qualified medical professional with results recorded in the daily log.  The assessment at a minimum must include:

· Blood pressure;

· Heart rate;

· Condition of extremities;

· Condition of skin;

· Hydration level;

· Allergies, if any;

· General physical condition; and 

· Provision of appropriate medical treatment if needed.

Type Statement Here
medication storage and administration

§836.,01.,through 07.  Attach written policies for storage, administration, and disposal of prescription and non-prescription medication, that include, at a minimum: 

· Prescription and over-the-counter medication must be stored under lock and key and safeguarded from children.  Qualified staff must be in possession of all medications;

· Staff who administer and assist with self-administration of medications must be trained by a qualified medical professional;

· All prescription medications must be issued by a qualified medical professional’s valid order that includes the dosage to be given;

· The administration of psychotropic medication is prohibited unless a qualified medical professional determines that the medication is clinically indicated. Under no circumstances will psychotropic medication be administered for disciplinary purposes, for the convenience of staff, or as a substitute for appropriate treatment services;
· There must be a written record of all medications given to children.  The record must include:

· Child’s name;

· The name of the medication;

· The date and time the medication was given;

· The dosage given and whether the child did or did not take the medication;

· The name of the person who administered the medication or assisted in self-administration;

· Prescribed medication must not be stopped or changed in dosage or administration without consulting with the prescribing physician;

· If the prescribing physician is not available, a qualified medical professional must be consulted before stopping or changing the dosage of medication;

· Results of the qualified medical professional’s consultation and any resulting medication changes must be recorded in the child’s record; and

· All unused and expired medication must be disposed of so it is not available to anyone; and

· Disposal of medications must be witnessed by at least one (1) other staff member and the medication disposal documented in the child’s record.

Type Statement Here
participant clothing, equipment and supplies

§840.,01.,through 02.  Attach written policies for ensuring children have appropriate clothing, equipment, and supplies for the type of activities and weather conditions likely to be encountered.  Clothing, equipment, and supplies must include at a minimum:  

· Sunscreen;

· Insect repellant;

· A commercially available backpack or the materials to construct a safe backpack or bedroll;

· Personal hygiene items necessary for cleansing;

· Appropriate feminine hygiene supplies;

· Wool blankets or an appropriate sleeping bag and a tarp or poncho when the average nighttime temperature is expected to be forty (40) degrees Fahrenheit or higher;

· Shelter, appropriate sleeping bag and ground pad when the average nighttime temperature is expected to be thirty-nine (39) degrees Fahrenheit or lower;

· Clothing appropriate for temperature changes generally expected for the area;

· Each child must be provided a clean change of clothing at least once a week or an opportunity to wash his clothes at least once a week; 

· Each child must be provided clean undergarments and a means to clean his body at least twice a week.  Additional clean undergarments must be provided to a child as may be needed for heath or sanitary reason;

· Appropriate clothing, equipment, and supplies must not be removed, denied, or made unavailable for any reason.

Type Statement Here
contraband

§841.,01.,through 03.  Attach written policies that define prohibited contraband and include, at a minimum:

· Contraband found in the possession of children or staff must be confiscated by staff and secured in a location inaccessible to children;

· Law enforcement must be notified when illegal contraband is confiscated;

· The administrator or designee in accordance with the program’s contraband policy shall dispose of contraband, not confiscated by law enforcement; 

· Disposal of contraband must be witnessed by at least one (1) other staff member and the disposal documentation must be placed in the child’s record.

Type Statement Here
searches

§842.,01.,through 03.  Attach written policies if an organization intends to conduct searches of children, staff or visitors.  Searches will be in the least intrusive manner possible for the type of search being conducted.  

· Documentation of the search including the reasons for the search, the persons conducting the search, and the search results;

· Disposal of any contraband in accordance with the organization’s contraband policy; 

· Pat down searches must be conducted only when the therapeutic outdoor program feels it is necessary to discourage the introduction of contraband, or to promote the safety of staff and other children and must be conducted as follows:

· Staff must be trained in proper search techniques;

· Searches must be conducted by a staff member of the same sex as the child being searched and in the presence of another staff member;

· The child must remove all outer clothing (gloves, coat, hat, and shoes) and empty all pockets;

· The staff person must pat the clothing of the child using only enough contact to conduct an appropriate search;

· If the staff detects anything unusual, the child must be asked to identify the item, and appropriate steps taken to remove the item for inspection; 

· If the child refuses to comply, the administrator or designee must be notified immediately and is responsible for resolving the matter; and 
· All searches must be documented in writing.

· Strip searches are prohibited;

· Body cavity searches are prohibited.

Type Statement Here
behavior management and discipline policy

§843., 01.,through 02.  Attach written policies for behavior management and discipline which identifies appropriate methods of behavior management and ensures any discipline is positive and consistent.  The policy must include at a minimum: 

· Individual behavior management must be based on an assessment of the child’s needs, behavior and stage of development with the goal of promoting self-control, self-direction, self-esteem, and an acceptable pattern of social behavior appropriate to the age and development of the child;

· The policy must include the concept and application of the least restrictive effective treatment and positive reinforcement;

· The behavior management policy prohibits the following:

· Physical fore, except as permitted under Section 573 of these rules; 
· Any kind of punishment inflicted on the body, including spanking, hitting, slapping, spitting, kicking, shaking, pulling hair, pinching skin, twisting of an arm or leg in a way that would cause pain or injury to the child, kneeling and sitting on the chest of a child, placing a choke hold on a child, bending back a finger, and shoving or pushing a child into a stationary object;

· The placing of anything in or over a child’s mouth;

· 
Cruel or excessive physical exercise, prolonged positions, or work assignments that produce unreasonable 

discomfort;

· Verbal abuse, ridicule, humiliation, profanity, and other forms of degradation directed at a child or a child’s family;

· Locked seclusion as described under Section 764 of these rules;

· Mechanical restraint as described under Section 766 of these rules;
· Alternative forms of restraint as described in Section 767 of these rules;
· Withholding of necessary food, clothing, shelter, bedding, rest, medical care, and toilet use;
· 
Denial of visits or communication with the child’s family except as specified in the child’s plan or court order;

· 
Disciplining a child or group of children for actions of one (1) child, unless the organization’s policies and 
procedures for group behavior management and discipline are based on a nationally recognized peer group treatment model and clearly prescribe the circumstances and safeguards under which disciplining the group is allowed and is supervised by staff; and
· An organization must document that the policy has been provided to a child and is made available to parents, guardians, and referral sources.
 Type Statement Here
time-out

§844., 01.,through 06.  Attach written policies for governing the appropriate use of time-out that includes, at a minimum:  

· Time-out only used when a child’s behavior is disruptive to the child’s ability to learn, to participate appropriately, or to function appropriately with other children or the activity;
· Time duration cannot exceed sixty (60) consecutive minutes;
· A staff person is designated to be responsible for visually observing the child at random intervals at least fifteen (15) minutes

· A written description  in sufficient detail to provide a clear understanding of the incident or behavior which resulting the child being placed in time-out, staff’s attempts to help the child avoid time-out, and staff observations maintained in the child’s file;

· Reintroduction of the child to the group in a sensitive and non-punitive manner as soon as control is regained;

· If there are more than ten (10) time-outs for a child in a twenty-four (24) hour period, a review is conducted by the chief administrator or designee.  The review must determine:

· The suitability of the child remaining in the program;
· The necessity of modifying the child’s plan;

· If additional staff training in alternative therapeutic behavior management techniques is needed; and 

· Ensures appropriate action is taken as a  result of the review.

Type Statement Here
Work

§845.  Attach written policies for child work assignments that include, at a minimum:

· Non-vocational work assignments given as a constructive experience in compliance with child labor laws which are age appropriate and within the child’s capabilities; and

· The primary purpose of work cannot be used as a substitute for paid labor.

Type Statement Here
animals and pets

§846.  Attach written policies for animals and pets that include at a minimum: 

· All animals must be free from disease and cared for in a safe and clean manner; and

· All domestic animals and pets must be vaccinated against rabies and documentation of the vaccination against rabies will be kept on file at the base camp.

Type Statement Here
transporting children

§847., 01.,through 02.  Attach written policies for transporting children in a vehicle that is:  

· Properly registered;

· Covered by insurance for personal injury and liability;

· Driven by a person with a valid driver’s license for the type of vehicle and who complies with all applicable traffic laws while transporting children; 

· Maintained in a safe condition;

· Equipped with a red triangle reflector device for use in an emergency;

· Equipped with a first aid kit;

· Equipped with a fire extinguisher that is properly secured and not readily available to children; and

· The driver and all passengers must ride in a vehicle-manufactured seat and properly use a passenger restraint device.

Type Statement Here
firearms

§848.  Attach written policies for prohibiting firearms in the program.  

Type Statement Here
program summary

§850.  Attach written policies  to provide the child’s parent or guardian with a written summary that includes, at a minimum: 

· The child’s participation and progress upon completion of the therapeutic outdoor program; and 

· The parents or guardian and child must be given the opportunity and encouraged to submit a written evaluation of the therapeutic outdoor experience.
Type Statement Here
standards for solo experiences in 

children’s therapeutic outdoor programs

§860.  Attach documentation of the program’s solo component description as required in IDAPA 16.06.02, Section 528 of these rules.   

Type Statement Here
Plans
§861.  Attach policies for solo experiences in Children’s Therapeutic Outdoor Program that includes the following:

· Individual solo plan that lists goals, methods, techniques to be used and time frames for each participant.  Each individual plan shall be reviewed with the child and signed and dated by the child and designated staff; 

· Documentation of the plan and approval by the senior field staff to ensure that the children are not exposed to unreasonable risks;

· Consideration of the maturity level, health and physical ability, and emotional state of the child;

· Preparation and instruction of the child on the solo experience, including expectations, restrictions, communication, environment, and emergency procedures;

· Documented instructions for a back-up plan in case the child’s plan does not work; and

· A designated staff member responsible for coordination and implementation of the plan.
Type Statement Here
solo sites

§862.  Attach policies for choosing and maintaining solo sites that includes, at a minimum:
· A pre-site investigation that includes mapping prior to the solo;

· At the time the child is placed, the site will be re-evaluated for environmental changes that may place the child at risk;

· Consideration of any hazardous conditions, including terrain, prior to the selection of a solo site taking into account the age, physical development, and psychological issues of the children served in the solo experience; 
· Mapping and solo site coordinates recorded and maintained at the solo site and communicated to the base camp prior to leaving for the solo component; and
· Arrangements made prior to the solo for medication, food, and water drop off if needed.
Type Statement Here
supervision

§863.  Attach a plan for solo activity supervision that include at a minimum: 

· The assignment of a specific staff member to be responsible for the supervision of each solo participant; 

· A predetermined procedure for observation that ensures the health, safety, and well-being of the child at all times, that includes:

· Placing children at a distance from each other and the central staff site to allow for appropriate supervision and emergency communication;

· Placing children requiring special attention closer to the central staff site; 

· Clearly defining physical boundaries and any other restrictions;

· Instructing children not to participate in potentially dangerous activities;

· Notification and check in systems;

· Visual checks; and

· Checking the participant’s emotional and physical condition daily.  

Type Statement Here
emergency procedures

§864.  Attach a policy for solo emergencies that include at a minimum: 

· Instructing each solo participant on the safety and emergency procedures, including evacuation routes;
· Providing each participant with signaling capabilities, including a whistle, for emergency notification;

· Instruction to all participants on how to respond if the emergency notification system is put into use, including each participants requirement to check in to the central staff site; and 

· Providing a check-in system should an emergency occur, which includes notification to the base camp and an accounting of each participant’s whereabouts and safety.
Type Statement Here
additional provisions for stationary 

children’s therapeutic outdoor programs

§870.  A children’s therapeutic outdoor program that maintains a designated location for the housing of children is considered stationary and shall be subject to additional fire, health, and safety standards.  
Type Statement Here
fire safety requirements

§871.  Attach a policy for fire safety requirements that include, at a minimum: 

· Providing a copy of a state certified fire inspection before occupancy and on an annual basis thereafter; 
· Maintaining a copy of the current fire inspection at the campsite;
· Fire extinguishers which shall, at a minimum, be in each of the following locations:
· On each floor in any building that houses children;
· In any room where cooking or heating takes place;
· In a group of tents within a seventy-five (75) foot travel distance; and
· Each fire extinguisher shall be inspected annually by a fire extinguisher service agency.
· Smoke detectors shall be in buildings where children sleep;
· Maintaining a minimum of two (2) escape routes from buildings where children sleep;
· Flammable liquids shall not be used to start fires, be stored in structures that house children, or be stored near ignition sources;
· If generators are used, they will only be refueled by staff when the generator is not running and cool to the touch; and
· All electrical wiring must be property attached and fused to prevent overloads.
Type Statement Here
health safety requirements

§872.  Attach policies for health safety requirements that include, at a minimum:

· Providing a copy of a District Health Department inspection before occupancy and on an annual basis thereafter; and
· Maintaining a copy of the current health inspection at the campsite;
· The health safety inspection shall require the following:
· Food stored, prepared, and served in a manner that is protected from contamination;
· The water supply shall be from a source that is accepted by the local health authority according to IDAPA 58.01.08, “Rules for Public Drinking Water System”; and
· Sewage shall be disposed of through a public system, or in the absence of a public system, in a manner approved by the local health authority, according to IDAPA 58.01.03, “Individual/Subsurface Sewage Disposal Rules.”
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