Additional Standards for Children’s Agencies
                        
                 (attach to Application for Licensure) 

Facility Name: 






Date of submission: 






§16.06.02.600, Additional standards for children’s agencies 
(Remember to consult the rule in the section listed above for additional details not listed directly on the application but are required in statement, policy, procedure or description submitted to the department).

Staff Qualifications

§601.  Attach a statement by the appointing authority specifying the education, experience and training of the Chief Administrator, (resumes and or transcripts may be attached).

Type Statement Here
§602,  604, 605.  Attach a list of the employee names and a brief description of education and experience for Service Worker Supervisor, Social Worker, and Service Worker. (résumé and or transcripts may be attached).
Type Statement Here
§606.  Attach a policy listing the responsibilities of a Social Worker or Service Worker employed or contracted by the agency including, as applicable, child assessment, service plan development, child placement, foster or adoptive home assessment, supportive services for children and families, and transitional living services

Type Statement Here
Staff Standards & Prohibitions
§607.  Attach policy prohibiting a service worker supervisor and or social worker from supervising his own work. 

Type Statement Here
§608.  Attach policy identifying workload standards for each staff member including:

· Supervisor to staff ratios;

· Caseload limitations.

Type Statement Here
§06.02.615, Additional provisions for foster home certification 
Policies and Procedures for Foster Homes
§615.  **Maintain policies to comply with foster care rules, Sections 400 through 499.

Type Statement Here  

§616.  Attach program description including:

· Types of foster care provided;

· The type and number of homes needed; and
· The type of support services provided to foster parents.

Type Statement Here
§618.   Attach policy and procedure to document that a person who has requested an application receives a copy of the foster care rules, Sections 400 through 499, is informed that a copy of these rules are available, and is provided a copy of the children’s agency' foster parent training requirements.

Type Statement Here
§620.  Attach policy and **maintain on file copies of home studies based on the foster care Sections400 through 499 of these rules, to determine if the family meets required licensing standards to be issued a foster care license.

Type Statement Here
§621.  Attach training policy and procedures that include meeting the orientation and ongoing training requirements of Sections 400 through 499 of these rules, and additional information on the requirements unique to the particular agency program. **All foster care training shall be documented in the foster parents case file record.

Type Statement Here
§622.  Attach copy of the placement agreement used by the agency identifying the responsibilities of children’s agency including supervision and support services for the foster family and the responsibilities of the foster family. The foster family shall also be informed and agree to follow the children’s agency policies and procedures. A children’s agency shall review the agreement with the foster family at least annually and, when needed, develop a new agreement. The children’s agency shall give a foster family a copy of the signed current placement agreement and **maintain a copy in the foster home record.

Type Statement Here
§623.  Attach policy and procedure used when a complaint is received that relates to possible foster parent noncompliance with any provisions in Sections 400 through 499 of these rules including:

· a complaint investigation as soon as is indicated, based on seriousness of the allegation received, no later than seven (7) calendar days after receipt of the allegation;

· Informing a foster parent that a complaint has been received;

· A clear description of the allegations;

· Representative of the foster parent in interviews regarding the complaint before they are questioned or interviewed if desired;


01. Investigation Timeline And Extension;

02. Summary Of Findings;

03. Agency Written Report;

04. Conclusion Of Investigation.

Type Statement Here
Record Management

§624.  **Maintain a foster home record for each foster home including:

· All documents pertainting to licensing or certification of the home;

· Any complaint investigation reports;

· Placement agreements between a foster parent and the children’s agency;

· A complete record identifying all children placed in the foster home and removed from the home as listed in this rule;

· Any written response from a foster parent to a complaint investigation, or response to a cited rule compliance and any corrective plans.

Type Statement Here
§630.  Attach placement considerations policy including:

01. Child placement preparation;

02. Emergency change in placement; 

03. Termination of  placement services.

Type Statement Here 

§631.  Attach policy requiring agency approval of a written evacuation plan for a foster home.

Type Statement Here
§632.  Attach policy of notification of the state licensing authority within one (1) working day of the occurrence of an incident as outlined in Section 473 of these rules. The policy shall require the children’s agency to notify the Department immediately, the foster child’s parents, and the responsible children’s agency of the death of a foster child.

Type Statement Here
§633.  Attach policy and **maintain initial and updated service plans on behalf of the child through a team approach which includes:

· The child;

· The child’s parents or legal guardian;

· The foster parents;

· The referring children’s agency;

· Others identified in providing needed placement services;

· The assigned social worker or service worker, as appropriate. 

· Behavioral management procedures with the placing agency if appropriate, and with the foster parents and maintain a copy in the child's file.

Type Statement Here
§634.  Attach policy and **maintain a plan of supervisory visits with a child in foster care consistent with the child’s service plan, as required by these rules. The child’s record shall contain documentation that the assigned social worker or service worker personally visited the foster child at least once each month. A children’s agency may reduce the number of social worker or service worker visits with a child to once every ninety (90) days if there is documentation and justification in the service plan that a child’s placement in a foster home is a long-term planned placement. At least one-half (1/2) of the visits shall occur in the foster home.

Type Statement Here
§06.02. 660 through 679  Additional provisions for national adoption services 
§661.  Attach documentation that agency is incorporated as a non- profit corporation.

Type Statement Here
§662.  Attach program statement including the following:




01. Description of services available;

02. Eligibility;

03. Delineation of expenses.
Type Statement Here
Policies and Procedures
§663.  **Maintain written policies and procedures for the adoption services it provides or facilitates. The policies and procedures shall cover services for children, birth parents, adoptive applicants and parents, post placement services, and post-finalization services.

Type Statement Here
§664.  Attach policy stating that child in need of adoption shall be the primary consideration of adoption services provided by a children’s agency including:




· The choice of adoptive placement in the best interest of the child;

· Consideration of previous caretakers including the foster parents where a child has established a bonded relationship; 

· Administrative reviews for children under the supervision of the children’s agency and are awaiting adoptive placement.

Type Statement Here
Provisions of Services
§665.  Attach policy that addresses provisions of services for the parent or parents either directly or through cooperative arrangements of whom the agency accepts custody of a child from a birth parent or parents. The policy shall also:






· Ensure that the legal rights of the birth parents are protected throughout the decision-making about release, as required by statutes governing Termination of Parental Rights and Adoptions;

· Respect the expressed desires of either or both birth parents to provide for continuity of identity of the child’s religious, cultural, racial, linguistic, and ethnic background, provided the desired request does not delay placement of the child for adoption and such considerations are legal.

Type Statement Here
§666.  Attach policy addressing the provisions for the following services to adoptive applicant clients:


· orientation;

· Suitability criteria;

· Termination of services;

· Selections and services for a specific child;

· Legal assessment;

· Preparation for placement;

· Counseling.

Type Statement Here
§667.  Attach policy and procedure for recruiting adoptive applicants at a level that ensures the availability of a sufficient number and diversity of adoptive families to meet the needs of children available for adoption under the care of the children’s agency.

Type Statement Here



Prohibitions
§668.  Attach policy prohibiting actual or promised payment or other material consideration to any party directly or indirectly involved in the administration of an adoption service, whether acting as an employee or independent contractor, except for the performance of routine professional duties necessary to complete the adoption process.

Type Statement Here
§669.  Attach policy prohibiting acceptance of contributions from adoptive applicants or from persons acting on the applicant's behalf during the period of application or before an adoption has been finalized, nor accept a commitment to make a contribution after an adoptive placement.

Type Statement Here
§670.  Attach policy prohibiting a children’s agency completing an adoption study or placement for its own staff, board member or person with whom the children's agency contracts to provide services for the agency.

Type Statement Here
Home Study and Services
§671.  **Maintain a written family home study application before approving the home for the placement of a child for purposes of adoption including:

01.  Background information (see also Sections 400 through 499);

02. Required information in Section 405 and this rule.

Type Statement Here
§672.  **Maintain record of services provided or arranged for adoptive parents including:

01. Specific Training;

02. Disclosure of non-identifying child information;

03. Post-placement services;

04. Provision of resources;

05. Adoption finalization assistance;

06. Post-finalization services.

Type Statement Here
§673.  Attach procedure considering the following factors in selecting suitable adoptive parents for a child:

01. Child’s needs;

02. Continued contact;

03. Racial, ethnic and cultural considerations;

04. Authorized placement on approved recommendations;

05. Placement.

Type Statement Here
Child Placement
§674.  Attach policy of placing a child in a home for the purposes of adoption if the adoptive parents have received orientation in accordance with the requirements of Sections 660 through 699 of these rules, an adoptive family study has been completed, supervisory approval of the placement has been obtained, and all applicable parties have signed the adoptive placement agreement.


Type Statement Here
§675.  Attach policy and procedure to provide adoptive parents with the following information before the placement of a child:

01. Name;

02. Date, time and location of birth;

03. Racial, ethnic, and religious considerations;

04. Medical records;

05. Family of Origin;

06. Circumstances of the placement;

07. Child’s preparation for placement;

08. Other information.

Type Statement Here
Supervision
§676.  Attach policy and procedure to provide post placement supervision to the adoptive family at the family’s home at least once every three (3) months after the placement of a child and before the final order of adoption. These supervisory contacts shall include:


01.   XE "Documentation Of Adjustment, Supervision, Post Placement Supervision To The Adoptive Family" Documentation of adjustment;


02.  Results of assessment;

03. Special Needs Adoption.

Type Statement Here
§06.02. 680  Additional provisions for inter-country adoption services 
Program Statement
§681.  Attach program statement describing inter-country adoptive placement services provided either directly or through collaboration with other agencies or individuals with proper credentials.

Type Statement Here
Legal
§682.  Attach the following:

01. Legal rights protection;

02. Licensing standard compliance requirement;

03. Children’s agency, foreign government agreement review;

04. Adoptive home standards;

05. Citizenship information.

Type Statement Here
Financial
§683.  Attach written schedule of fees, estimated or actual expenses of what a family will be charged for services, fees and costs in the child’s country of origin.

Type Statement Here
Services
§684.  Attach provisions or arrangements for inter-country adoption services including:

01. Inter-country adoption orientation;

02. Eligibility criteria disclosure;

03. Determination of adoptive applicant’s ability;

04. Documenting child’s legal status;

05. Procedures for United States placement;

06. Information disclosure;

07. Post-placement supervision;

08. Adoption finalization.

Type Statement Here
Collection and Exchange of Information
§685.  Attach procedure to collect and exchange information about the child’s background with the prospective adoptive parents and ensure that information held by the children’s agency regarding the child’s origin, the identity of his birth parents, and medical history is retained.

Type Statement Here
Post-Finalization Adoption Services

§686.  Attach provision or arrangement for the following post-placement and post-finalization adoption services by persons with prior experience in post-finalization services and who are knowledgeable about the legal, social, cultural, and emotional issues pertinent to adoption.  

01. Post-placement reports;

02. Crisis counseling;

03. Adoption disruption re-placement;

04. Child origin information access;

05. Post-finalization counseling.

Type Statement Here
**Will be inspected by the Department at Facility during review.  Maintain in a log, or file at facility.
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